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Quick Start Guide
Outlook Express: Guidelines for email account setup

Website: Microsoft Outlook Express - http://www.microsoft.com/Windows/oe/
License: Freeware
Download: Microsoft - http://www.microsoft.com/windows/ie/default.mspx]

Sample Configuration parameter:

User Information:

Your name: Name Surname
Email address: user@your-domain.com

Server Information:

Incoming (Secure POP3) mail server: mail.mitra.net.np (port 995)
Outgoing (Secure SMTP) server: mail.mitra.net.np (port 465)
Incoming IMAP server: mail.mitra.net.np (port 993)

Account name: user@your-domain.com

Password: mailbox password

(where ‘your-domain.com’ is the name of your registered domain with Hetzner)
Guidelines for email account setup:

Launch Microsoft Outlook/Express

1.
2. Select ‘Tools’ from the top menu bar
3. Select ‘Accounts’
4. Select the ‘Mail’ tab

lick the ‘Add’ : il" ion Wizard will appear

Internet Accounts

[ Al | Mail | News | Directory Serice|

Account Type Connection Flemove Directory Service. ..

Internet Connection Wizard

Your Name

When you send e-mail, your name will appear in the From field of the outgoing message.
Type your name as you would like it to appear.

Display name: iName Surname / Company Name

For example: John Smith
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7.

8.

Enter your email address

Internet Connection Wizard

Internet E-mail Address

Your e-mail address is the address other people use to send e-mail messages to you.

E-mail address: Eusemame@yourdomain.con’l

For example: someone@microsoft.com

Enter the email server names information as per sample configuration above

Internet Connection Wizard @

E-mail Server Names

My incoming mail serverisa | POP3 | server.

Incoming mail [POP3, IMAP or HTTP] server:

| pop.yourdomain.com |

An SMTP server is the server that is used for your outgoing e-mail.

Outgoing mail (SMTP] server:

I smtp.your-isp.com l

Internet Connection Wizard E]

E-mail Server Names

My incoming mail serverisa | IMAP ¢ | server.

Incoming mail (POP3, IMAP or HTTP) server:

|Limap your-domain.com |

An SMTP server is the serverthat is used for your outgoing e-mail.
Qutgoing mail (SMTP) server:

|smtpyourdomain .com |

[ < Back }[ Next > ][ Cancel J




9. Enter you Account Name as username@your-domain.com and Password

Internet Connection Wizard

Internet Mail Logon

Type the account name and password your Internet service provider has given you.

Account name: E username@yourdomain.com l
Password: luooouo| ]
Remember password

If your Internet service provider requires you to use Secure Password Authentication
[SPA&)] to access your mail account, select the 'Log On Using Secure Password
Authentication [SPA)' check box.

[[] Log on using Secure Password Authentication [SPA)

10. Your Outlook/Express mail program should now be set up


mailto:username@your-domain.com

poyMitra

Quick Start Guide NETWORK

Outlook Express: Guidelines for email account setup

Internet Connection Wizard @

Congratulations

You have successfully entered all of the information required to set up your account.

To save these settings, click Finish.

Enabling SMTP Authentication:

Select ‘Tools’ from the top menu bar

Select ‘Accounts’
Select the *‘Mail’ tab
Double click on the mail account to open ‘Properties’

Internet Accounts @

fal i-TVIaiI | News | Directory Service | Add 13

PN =

Account Type Connection Remove

@ pop.yourdomain.com  mail Any Available

| Properties

Set as Default

i

5. Select the second tab ‘Servers’

¥ imap.your-domain.com Properties

pop.yourdomain.co.za Properties

| General | Servers | Connection | Security | Advanced | IMAP |

lGeneralJ Servers [Connectionﬂ Securityﬁ Advancedj

Server Information

Server Information —

My incoming mail serveris a ﬁNTAP I server.

My incoming mail server is a (P07P3*4| SEIVEL

Incoming mail [POP3): lpop.yourdomain.com

Outgoing mail [SMTP): ‘smtp.yourdomain.com

Incoming Mail Server —

Account name: ] userhame@yourdomain.com

Password: ] sssssces

Remember password

[ Log on using Secure Password Authentication

Outgoing Mail Server —

My server requires authentication

No

selected
8. Select the 'Advanced' tab

9. Set the Outgoing Server (SMTP) port to 465

Settings...

Incoming mail {IMAP): limap,yourdomain .com

QOutgoing mail {SMTP}: [smlpyourdomain com

Incoming Mail Server —

Account name: ‘demo @your-domain.com
Password: ‘ Ty
Remember password

[[] Log on using Secure Password Authentication
QOutgoing Mail Server —
My server requires authentication

Select ‘My server requires authentication” under the *Outgoing Mail Server’ section
Click on 'Settings' and ensure that the 'Use same settings as my incoming mail server' checkbox is
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pop.your-domain.com Properties

imap.your-domain.com Properties El@

| General | Servers | Connection | Security i_Aavanced ]

Server Port Numbers -
Outgoing mail (SMTP):  [465 | Use Defaus

This server reguires a secure connection (SSL)

Incoming mail (POP3): @

This server requires a secure connection {SSL)

Server Timeouts

Shot “J " Llong  1minute

Sending

[ Break apart messages larger than ! 5 KB

10. Set the Incoming port(IMAP/ SecurePOP) to 993 /995 respectively plus tick on 'This server requires a secure

connection.
11. Select ‘OK’ to complete the change

| General || Servers || Connection | Security | Advanced |JM:_’\_P_\

Server Port Numbers
Outgoing mail (SMTP):  [a65 |

Use Defaults

This server requires a secure connection (SSL)

Incoming mail {IMAP}: 199 ]

This server requires a secure connection (SSL)

Server Timeouts
Shot Long 1 minute
Sending
[[] Break apart messages larger than ! h0 KB




